Terms of Reference

Environmental and Urban Sector Programme Support

Bhutan

Assistant Engineer

(Draft 26.04.2005)

Post: 

Assistant Engineer (civil)

Appointed by: 
Department of Urban Development and Engineering Services (DUDES); Ministry of Works and Human Settlement (MoWHS)

Duty Station:
Any of the five towns under the EUSPS

Duration: 
4 years
Background:
The Royal Government of Bhutan (RGoB) has identified urban development, as a priority area in its long-term development strategy. In support of this development objective, the Government of Denmark provides support to the RGoB through a combined sector Programme on Environment and Urban development in five district towns; Environment Urban Sector Programme Support (EUSPS). 

The aim is to improve the quality of life in district towns through the provision of enhanced urban services like water supply and sanitation, sewerage and solid waste and better urban management skills.

Duties:
The duties of the AE will include but will not be limited to:

· The Assistant Engineer will assist the EE and the Regional Municipal Specialist with planning, implementation and monitoring of the various projects under the town whenever required. He/she shall report to the EE/Regional Municipal Specialist. 

· Prepare annual work plan and budget

· Prepare bi annual progress reports (physical and financial) and any other reports as requested on the programme.

· Assist in preparation and finalisation of design, working drawings, technical specification, estimates and tender documents of water lines, water treatment plant and reservoir tanks, sanitation and solid waste management
· Assistance during tendering phase and tender evaluation
· Inspect the implementation of all infrastructure projects 

· Assist in the preparation of O & M manual for the water, sewerage and SWM built under the programme.

· Ensure that all projects are implemented in a technically sound and efficient manner with emphasis on quality.

· Supervision of contract works and verification of running bills.

· Prepare budget for maintenance purposes.

· On the job training of subordinate staff.

· Be available for the Engineering Division and collaborate with the rest of the staff in other works related to the urban development of the town outside the EUSPS.

· The Assistant Engineer shall prepare a monthly work plan for his personal work and submit it to the EE/Regional Municipal Specialist. (A copy shall be submitted to the EUSPS secretariat). 
· The Assistant Engineer shall report to the EE for day-to-day routine works and be responsible for the JE
Preferred qualifications:

· The candidate should be a qualified civil engineer with a Degree in civil engineering.

· At least 2 years of experience with implementation of relevant engineering projects .

· Experience with working within and assisting government departments.

· Experience with program / project management.

· Ability and willingness to work in a resource constrained environment.

· Experience with capacity building of counterparts.

· Good communication and people skills.  

· IT literate level.
